EDS SHOW MEETING REQUEST FORM

The Cosmopolitan Hotel has function rooms available for Rep Sales Meetings and Distributor/Rep social functions prior to or after EDS Show Hours.  Meeting rooms are available at no charge to full EDS participants on Sunday and Monday, All day; Tuesday and Wednesday from 6:30 a.m. to 9:00 a.m. and Thursday from 6:30 a.m. to 9:00 a.m. and after 1:00 p.m.  If you would like to reserve a function room for EDS, please complete and return this form to the EDS Show office.

Depending on your food and beverage requirements and set up needs, a service charge or set up fee may be assessed by the Hotel.

Every attempt will be made to accommodate specified requirements, however due to the limited number of rooms available, adjustments in timing, room set up and size may be necessary.  Function rooms will be assigned after February 1st for requests received prior to that time. After that date, function rooms will be assigned on a first-come first-served basis.

Following the assignment of space, you will receive a notice from EDS of your assigned room.  Menus are posted on the EDS web site and the hotel will send you a re-confirmation of your requirements.  

Day(s)/Date(s) of Meeting:
__________________________ Start Time(s): __________ End Time(s): ___________

Company: _______________________________________On Site Contact Person: _________________________


Telephone #: ____________________Fax #: ____________________ EMail: ______________________________

Type of Function:

[ ] Meeting 
[ ] Breakfast 
[ ] Lunch

[ ] Reception
 [ ] Dinner 

Type of Set-up: Select only one

[ ] 
Schoolroom Style

____# of people

[ ]Theater Style

____# of people

[ ] 
Conference Style

____# of people

[ ]U-Shape Style

____# of people

[ ]
Hollow Square Style
____# of people

[ ]Rounds Style

____# of people per round

[ ]
Other ________________________________________________________________________________

You will receive order forms from the in house AV provider and equipment will be available at an additional charge.  All food and beverage for your meeting must be purchased from the Cosmopolitan hotel.
Meeting Room Assigned_______________________
EDS

Phone:  (312) 648-1140; Fax:  (312) 648-4282; email:  Gretchen@edsc.org
